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13 December 1968

MEMORANDUM FOR: Director of Security

SUBJECT : Permanent Custodial Responsibilities
for Security Files

1. it is recommended that the following guidelines be used
in apsigning permanent custodial responsibilitles for security files:

a. Custody Assigned to the Office of the Director
of Security:

B it

[1] Security files of the President and Vice
Trranident of the United States snd the
current Cabinet officers,

[2] Security files of the DCI, DDCL, Lxecutive
Divecmr/(}omp‘craller. noDs, bpp, DI
and DDS&T.

[3] Security files of Deputy Directors of Security,
Assistant Deputy Directors of Security, OS5
Staff Chlefs and the secretarics of these
officers . and security files of their relatives.
Office of the Chief
[4] Security files of current/Fersonnel Security
Division employees.
Office of the Chief
[5] Security files of relatives of current/ Personnel
Security Divicion employees, EEEY . \
b, Custody fissinned to the Office of the Chief, ' ﬂ -
Perzoanel security Division:

1] Security files of current Office of Securityoffice of the Chi
employees (cxcept for those assigned to/PbD)

Security fil rmer Office of Security ome-
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within the past two years, E by |
Exclude
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[3] Security files of relatives of current
Office of Security employees,

[4] Security files of relatives of former
Office of Security employees who have
permanently left the Office within the
past two years.

[5] Security flles of Agency employees assigned
to denied areas,

¢. Custody Assigned to the Security Records and
Comniunications Division: -

All filea except those noted above and
those retired under authorized procedures.

2. 1t is recomrmended that if the ahaove guidelines are con-
curred in and approved by the Officers listed below, they be publicized
in an appropriate Office of & Security issuance for pgeneral distribution.

*

25X1A9a
Chief
Personnel Security Division
COT 25X1A9a
9 JAN 1959
Chief, Security Records and Date
C. ioz ki i 25X1A9a
J  JAN 1369
Deputy Director of Sccurity Date
for/Personnel Securl 25X1A9a
S "7
Executive Officer Date 25X1A9a
9 JAN 1959
E‘leputy Director of Security Date
“ 25X1A9a

18 JAN 1059

" pHowardJ. Osborn—— | Date
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